Employee No. NAME
2022
EMPLOYEE DATA CALENDAR
Sick Leave Record Vacation Record
FEBRUARY
S M T w T F S S M T w T F S
O 1 2 3 4 5
2 3 4 5 6 7 8 6 7 8 9 10 1 12
9 10 11 12 13 14 15 13 14 15 16 17 18 19
16 QD | 18 19 20 21 2 20 G| =2 23 24 25 26
23 24 25 26 27 28 29 27 28
30 31
s M T w T F s s M T w T F s
1 2 3 4 5 1 2
6 7 8 9 10 11 12 3 4 5 6 7 8 9
13 14 15 16 17 18 19 10 11 12 13 1 |G| 16
20 2 22 23 2 25 26 17 19 20 21 2 23
27 28 29 30 31 24 25 26 27 28 29 30
S M T w T F S S M T w T F
1 2 3 4 5 6 7 1 2 3 4
8 9 10 11 12 13 14 5 6 7 8 9 10 11
15 16 17 18 19 20 21 12 13 14 15 16 17 18
22 23 24 25 26 27 28 20 21 22 23 24 25
29 31 26 27 28 29 30
S M T ' T F S S M T w T F S
1 2 1 2 3 4 5 6
3 | C| s 6 7 8 9 7 8 9 10 11 12 13
10 11 12 13 14 15 16 14 15 16 17 18 19 20
17 18 19 20 21 22 23 21 22 23 24 25 26 27
24 25 26 27 28 29 30 28 29 30 31
31
SEPTEMBER OCTOBER
S M T w T F S S M T w T F S
1 2 3 1
a GO s 7 8 9 10 2 3 4 5 6 7 8
11 12 13 14 15 16 17 9 11 12 13 14 15
18 19 20 21 22 23 24 16 17 18 19 20 2 22
25 26 27 28 29 30 23 24 25 26 27 28 29
30 31
NOVEMBER DECEMBER
S M T W T F S S M T w T F S
1 2 3 4 5 1 2 3
6 7 8 9 0w Q| = a 5 6 7 8 9 10
13 14 15 16 17 18 19 11 12 13 14 15 16 17
20 2 22 23 25 26 18 19 20 2 22 23 24
27 28 29 30 G| 2 27 28 29 30 31




NAME DEPARTMENT

RECORD OF VACATION AND SICK LEAVE

Vacation Sick Leave ALEILENCS
Record
MONTHS Days Days Balance Days Pays Balance Days Days
Earned Taken Earned Taken Absent Tardy
Days | Hrs. | Days | Hrs. | Days | Hrs. | Days | Hrs. | Days | Hrs. | Days| Hrs.
Bal Brought Fwd.
January
February
March
April
May
June
July
August
September
October
November
December
Totals:
COMMENTS
SAT. JAN. 1 - New Year's Day SUN. JUNE 19 - Juneteenth
MON. JAN. 17 - Martin Luther King's Birthday MON. JULY 4 - Independence Day
MON. FEB. 21 - Washington's Birthday MON. SEPT. 5 - Labor Day
FRI. APR. 15 - Good Friday (half day) MON. OCT. 10 - Columbus Day
MON. APR. 18 - Patriot's Day FRI. NOV. 11 - Veterans' Day
MON. MAY 30 - Memorial Day THURS. NOV. 24 - Thanksgiving Day

SUN. DEC. 25 - Christmas Day



